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Nha Bich, ngay^T thangj nam 2026

QUYET DINH
Ve viec ban hanh Quy che cung cap thong tin 

cho cong dan cua UBND xa Nha Bich

CHU TICH UY BAN NHAN DAN XA NHA BICH
Can cuLuat To chuc chink quyen dia phuang ngay 16/6/2025;

Can cuLuat An ninh mang ngay 10/12/2025;
Can cu LuatTiep can thong tin ngay 23/4/2026;

Can cu Nghi dinh so 337/2026/ND-CP ngay 26/8/2026 cua Chinh phu 
quy dinh chi tiet mot so dieu va bien phap thi hanh Luat Tiep can thong tin;

Can cu Thong tu so 126/2026/TT-BTC ngay 24/8/2026 cua Bo truang Bo Tai 
chinh quy dinh chi tiet chi phi thuc te de in, sao, chup va gui thong tin theo quy dinh 
tai khoan 2 Dieu 25 Luat Tiep can thong tin so 01/2026/QH16;

Theo de nghi cua Chanh Van phdng HDND va UBND tai Cong van so 205/VP 
ngay 17/9/2026.

QUYET DINH:
Dieu 1. Ban hanh kem theo Quyet djnh nay Quy che cung cap thong tin cho 

cong dan cua UBND xa Nha Bich.
Dieu 2. Quyet dinh nay co hieu lire thi hanh ke tu ngay ky.

Dieu 3. Chanh Van phdng HDND va UBND xa; Truong cac phong chuyen 
mon; Giam doc Trung tarn Phuc vu hanh chinh cong; Thu trudng cac co quan, don vi 
va cac to chuc, ca nhan co lien quan chiu trach nhiem thi hanh Quyet djnh nay./.

Nffi nhan:
- SaTu phap;
- TT Dang uy x3;
- TT HDND xa;
- Chu tjch, cac PCT UBND xa;
- Cac ca quan, don vj tren dja ban xa;
- Nhu Dieu 3;
- Trang TTDT xa;
- Liru: VT,VP.
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C0NG HO A XA HOI CHU NGHIA VIET NAM 
Doc lap -Ttr do - Hanh phuc

QUY CHE
Gupgcap thong tin cho cong dan cua UBND xa Nha Bich 

(Ban hanh kem theo Quyet dinh so 49 4b/QD-UBND
ngayA} /9/2026 cua UBND xa Nha Bich)

Chmmg I
NHUNG QUY DINH CHUNG

Dieu 1. Pham vi dieu chinh

1. Quy che nay quy dinh ve viec cong khai thong tin va cung cap thong tin 
theo yeu cau thuoc pham vi, trach nhiem cung c&p thong tin cua UBND xa Nha Bich 
theo quy dmh cua Luat Tiep can thong tin nam 2026.

r \

2. Thong tin thuoc trach nhiem cung cap cua UBND xa bao gom: Thong tin 
do HDND xa, Thudng true HDND xa, cac co quan cua HDND xa tao ra; thong tin 
do UBND xa, Chu tich UBND xa, cac co quan chuyen mon, to chuc hanh chinh cua 
UBND xa tao ra (trie truomg hap thong tin cong dan khong ctuac tiep can quy dinh 
tai Dieu 15 Luat Tiep can thong tin); thong tin do UBND xa ndm giu trong trudng 
hop viec cung cap thong tin la din thiet de bao ve lgi ich cong cong, sure khoe cua 
cong dong.

3. Doi voi h6 so, tai lieu co chua ca thong tin cong dan khong duoc tiep can, 
thong tin cong dan duoc tiep can va cac phan thong tin co the duoc phan tach hop 
ly, UBND xa xem xet, quyet dinh cung cap mot phan ho so, tai lieu chua thong tin 
cong dan duoc tiep can.

4. D6i voi thong tin cong dan tiep can co dieu kien thi UBND xa cung cap 
thong tin khi co du dieu kien theo quy dinh.

Dieu 2. Doi tupng ap dung
1. Quy ch6 nay duoc ap dung doi voi yeu ciu cung cap thong tin cua cong dan 

cu tru tren dia ban xa; yeu cau cung cap thong tin cua cong dan khac trong trudng 
hop lien quan d6n quyen, lgi ich hgp phap cua hg; don vi, ca nhan co trach nhiem 
cung cap thong tin theo quy dinh cua Quy che nay.

2. Ngudi nude ngoai trong trudng hgp yeu cdu cung cap thdng tin lien quan 
true tiep den quyen va nghTa vu cua hg.

3. Viec yeu cau cung cap thong tin cua cong dan thong qua to chuc, doan the,
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doanh nghiep (sau day goi la t6 chuc) dirge thuc hien trong trucmg hop nhieu nguoi 
trong to chuc co cung yeu cau tiep can doi vdi thong tin giong nhau.

4. Quy chi nay khong ap dung doi vdi viec cung cap thong tin cho phong vien, 
bao chi. Viec cung cap thong tin cho phong vien, bao chi thuc hien theo quy djnh 
cua Luat Bao chi ngay 10/12/2025, Nghi dinh so 244/2026/ND-CP ngay 26/6/2026 
cua Chinh phu ve viec quy dinh chi tiet viec phat ngon va cung cap thong tin cho 
bao chi cua cac co quan hanh chinh nha nude va cac van ban co lien quan.

Dieu 3. Nguyen tac dam bao quyen tiep can thong tin

1. Moi cong dan deu binh dang, khong b j phan biet doi xu trong viec thuc hien 
quyen tiep can thong tin.

2. Thong tin dugc cung cap phai chinh xac, day du.

3. Viec cung cap thong tin phai dung trinh tu, thu tuc theo quy dinh cua phap 
luat; day manh ung dung cong nghe thong tin, chuyen doi so, tang cuong cung cap 
thong tin tren moi trucmg s6; bao dam viec cung cap thong tin kjp thoi, minh bach, 
thuan loi cho cong dan.

4. Viec han che quyen tiep can thong tin phai do luat djnh trong trucmg hop 
can thiet vi ly do quoc phong, an ninh quoc gia, trat tu, an toan xa hoi, dao due xa 
hoi, sue khoe cua cong dong.

5. Viec thuc hien quyen tiep can thong tin cua cong dan khong dugc xam 
pham lgi ich quoc gia, dan toe, quyen va lgi ich hgp phap cua co quan, to chuc hoac 
cua nguoi khac.

Dieu 4. Quyen va nghta vu cua cong dan trong viec tiep can thong tin

1. Cong dan co cac quyen sau day:
a) Dugc cung cap thong tin chinh xac, day du, kjp thoi, minh bach, thuan lgi;
b) Khieu nai, to cao, khoi kien hanh vi vi pham phap luat ve tiep can thong 

tin theo quy dinh tai Dieu 13 cua Luat Tilp can thong tin.

2. Cong dan co cac nghTa vu sau day:

a) Tuan thu quy dinh cua phap luat ve tiep can thong tin;
b) Khong lam sai lech noi dung thong tin da dugc cung cap;
c) Khong xam pham quyen va lgi ich hgp phap cua co quan, to chuc hoac 

cua nguoi khac khi thuc hien quyen tiep can thong tin.

Chiroug II
PHAN CONG TRACH NHIEM

Dieu 5. Phan cong phu trach cung cap thong tin
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1. Chu tich UBND xa la ngudi chju trach nhiem ve viec cung cdp thong tin 
cua UBND xa.

2. Chu tich UBND xa phan cong cac Pho Chu tich UBND xa giup Chu tich UBND 
xa phu trach to chuc cung cap thong tin trong lmh vuc dugc phan cong phu trach.

Pho Chu tich UBND xa phu trach cung cap thong tin co trach nhiem chi dao

thuc hien viec cung cap thong tin.

Dieu 6. Trach nhi^m cua dau moi cung cap thong tin
1. Van phong HDND va UBND xa la dau moi cong khai thong tin va cung 

cap thong tin theo yeu cau.

2. Trach nhiem Van phong HDND va UBND xa

a) B6 tri cong chuc lam dau moi cung cap thong tin de thuc hien cung cap 
thong tin cho cong dan; B6 tri ngudi hudng dan, giai thich, giup do ngudi khuyet tat 
gap kho khan trong viec didn Phieu, ky Phieu yeu cau cung cap thong tin hoac gap 
kho khan trong viec tiep can thong tin;

b) Lap, cap nhat Danh muc thong tin phai dugc cong khai theo Dieu 17 cua 
Luat Tiep can thong tin.

Danh muc thong tin phai dugc cong khai gdm cac noi dung: Ten, sd, ky hieu 
cua van ban hoac ho sa, tai lieu; ngay, thang, nam tao ra van ban hoac ho so, tai lieu; 
hinh thuc cong khai.

Trucmg hgp thong tin dang dugc cong khai tai cac co sd du lieu khac nhau 
hoac dang tai tren Trang thong tin dien tu xa thi tai Danh muc thong tin phai dugc 
cong khai gdm cac noi dung: Ten van ban hoac ten ho so, tai lieu; chi dan dja chi 
truy cap doi vdi thong tin do.

c) Tiep nhan, xu ly cac yeu cau cung cap thong tin cua cong dan; chu tri, phdi 
hgp vdi cac don vi co lien quan xu ly yeu cau cung cap thong tin cua cong dan; thuc 
hien cung cdp thong tin cho cong dan hoac gia han, tir chdi viec cung cap thong tin 
theo quy dinh;

d) Giai thich, hudng dan, thong bao cho cong dan thuc hien quyen tiep can 
thong tin dung trinh tu, thu tuc; hudng dan, ho trg ngudi yeu cau cung cap thong tin 
xac djnh ro ten van ban hoac ten ho so, tai lieu co chua thong tin can cung cap de 
dien day du, chinh xac vao Phieu yeu cdu cung cap thong tin;

d) Tidp nhan, xu ly hoac phoi hgp vdi cac don vi co lien quan xu ly phan anh, 
kien nghj, khieu nai, to cao cua to chuc, cong dan ve viec cung cap thong tin cua co 
quan, don vi minh theo quy dinh cua phap luat co lien quan; kien nghi, de xuat vdi
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ngubi dung dau ca quan, don vi cac van de phat sinh trong qua trinh giai quyet yeu 
cau cung cap thong tin cho cong dan;

e) Chu tri, phdi horp vdi don vi tao ra thong tin xu ly trong trubng hup thong 
tin da cong khai khong chi'nh xac hoac thong tin da cung cap theo yeu cau khong 
chinh xac, khong day du;

g) Theo doi, don d6c viec giai quy6t yeu cau cung cap thong tin cua cong dan; 
tdng hop tinh hinh, ket qua cong tac cung cap thong tin thuQC pham vi trach nhiem 
cua co quan, don vi;

h) Bao dam cac dieu kien de cung cap thong tin theo yeu cau cua cong dan.

3. Trach nhiem cua cong chuc duoc phan cong lam dau moi cung cap thong tin

a) Tiep nhan Phieu yeu cau cung cap thong tin, vao So theo doi cung cap 
thong tin theo yeu cau va bao cao Chanh Van phong HDND va UBND xa;

b) Giai thfch, hudng dan, thong bao cho cong dan thuc hien quyen tiep can 
thong tin theo quy dinh phap luat; hudng dan, ho trg ngudi yeu cau xac djnh ro ho 
so, tai lieu, ten van ban co chua thong tin can tim kiem de dien day du, chinh xac 
vao Phieu yeu cau cung cap thong tin;

c) Khi nhan duoc yeu cau cung cap thong tin hop le, thong bao ve thdi han, 
dja diem hinh thuc cung cap thong tin; chi phi thuc t6 di in, sao, chup, gui thong 
tin qua dich vu buu chinh, fax (neu co) va phuong thuc, thdi han thanh toan theo 
mlu Phieu su dung trong cung cap thong tin theo yeu cau tai Phu luc ban hanh kem 
theo Nghi dinh sd 337/2026/ND-CP;

d) Cung cdp thong tin cho cong dan chinh xac, day du cho cong dan theo dung 
hinh thuc, trinh tu, thu tuc, thdi han theo quy dinh phap luat; khong dugc nhung 
nhilu, gay can trd, kho khan trong khi thuc hien nhiem vu;

d) Kien nghi, de xuat Chanh Van phong HDND va UBND xa ve cac van de 
phat sinh trong qua trinh giai quy6t yeu cau cung cap thong tin cho cong dan; xay 
dung bao cao ve tinh hinh cung cap thong tin cua don vi.

Dieu 7. Trach nhifm cua cac dun vj chu tri tao ra thong tin

1. Don vi chu tri tao ra thong tin xac djnh thong tin thuoc Danh muc thong
> r t r

tin phai duoc cong khai theo Dieu 17 cua Luat Tiep can thong tin va chuyen den don 
vi dlu mdi cung cap thong tin.

2. Don vi chu tri tao ra thong tin co trach nhiem ra soat, ki6m tra, xac dinh 
noi dung thong tin trong van ban, ho so, tai lieu thuoc thong tin cong dan khong duoc 
tiep can, thong tin cong dan duoc ti6p can co dieu kien theo quy dinh tai Dieu 15 va 
Dilu 16 cua Luat Tilp can thong tin; su dung cac bien phap ky thuat phu hop vdi dac
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diem, tinh chat cua vdn ban, ho so, tai lieu de loai bo cac thong tin nay trude khi 
chuyen cho don vi dau moi cung cap thong tin.

3. Doi voi ho so, tai lieu co chua ca thong tin cong dan khong dupe tiep can, 
thong tin cong dan duoc tiep can va cac phan thong tin co the dupe phan tach hop 
ly, don vi chu tri tao ra thong tin co trach nhiem ra soat, phan tach mot phan ho so, 
tai lieu chua thong tin cong dan dupe tiep can trude khi chuyen cho don vi dau moi 
cung cdp thong tin.

Viec su dung cac bien phap ky thuat de phan tach thong tin phai bao dam phu 
hop voi cac quy djnh ve bao ve bi mat nha nude, an ninh mang, bao ve du lieu ca 
nhan va quy djnh cua phap luat khac co lien quan, phu hop voi dieu kien va nguon 
lire thuc hien cua co quan, don vi, khong lam anh hudng den hoat dong binh thudng 
cua co quan, don vj.

4. Chiu trach nhiem ve ket qua ra soat, kiem tra tinh bi mat cua thong tin, phan 
loai thong tin, bao dam tinh chinh xac cua thong tin trude khi gui Van phong HDND 
va UBND xa.

5. T6 chuc luu tru va chuyen giao thong tin do don vi minh chu tri tao ra tdi 
Van phong HDND va UBND xa de cung cdp thong tin theo quy djnh cua Quy che 
nay va cac quy dinh phap luat co lien quan.

6. Chi dao viec tim ki6m thong tin thuoc pham vi, lmh vuc do minh phu trach 
hoac chi dao tham gia y kien doi voi viec cung cap thong tin theo de nghi cua Van 
phong HDND va UBND xa.

7. Phoi hop voi Van phong HDND va UBND xa tra ldi cac phan anh, kien 
nghi, khieu nai, td cao cua cong dan ve viec cung cap thong tin cua UBND xa theo 
quy dinh cua phap luat co lien quan.

Dieu 8. Trach nhiem cua Phong Van hoa - Xa hgi
1. Hudng dan cac co quan chuyen mon thuoc UBND xa; Trung tarn Phuc vu 

hanh chinh cong, cac co quan, don vi cap xa ung dung cong nghe thong tin; so hoa, 
chu ky so, chung thu so; ky thuat v<§ bien phap, quy trinh bao quan thong tin va he 
thdng quan ly thong tin trong hoat dong cung cap thong tin cua UBND xa.

2. Phdi hop voi cac co quan chuyen mon (Trung tam Cong nghe thong tin - 
Truydn thong thanh pho, VNPT thanh pho) ho tro ky thuat ve bien phap, quy trinh bao 
quan thong tin va he thong quan ly thong tin trong hoat dong cung cap thong tin cua 
UBND xa.

Chuong III

QUY TRINH CHUYEN GIAO THONG TIN
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Dieu 9. Ra soat, kiem tra tfnh bi mat, phan loai thong tin
1. Cham nhat 01 ngay lam viec k€ tu ngay tao ra thong tin, cac don vi chu tri 

tao ra thong tin co trach nhiem ra soat, kiem tra tinh bi mat cua thong tin, phan loai 
noi dung thong tin trong van ban, h6 so, tai lieu thuoc thong tin dugc tiep can, thong 
tin khong dugc tilp can, thong tin dugc tiep can co didu kien theo quy dinh tai Dieu 
14, Didu 15, Dieu 16 Luat Tiep can thong tin.

2. Trong qua trinh ra soat, kiem tra tinh bi mat cua thong tin va phan loai thong 
tin, doi voi cac thong tin phuc tap, thong tin lien quan den nhieu lmh vuc, don vi 
dugc giao chu tri tao ra thong tin co thd lay y kidn cua cac phong, nganh co lien quan 
va bao cao Chu tich UBND hoac Pho Chu tich UBND xa phu trach nganh, llnh vuc 
quyet dinh.

Dieu 10. Chuyen giao thong tin
1. Cham nhat 02 ngay lam viec ke tu ngay tao ra thong tin, cac phong, ban, 

don vi chu tri tao ra thong tin gui ban dien tu hoac ban giay tai Van phong HDND 
va UBND xa dd luu tru theo phan loai thong tin.

2. Van phong HDND va UBND xa co trach nhiem luu tru van ban, ho so, tai 
lieu da dugc phan loai do cac co quan quy dinh tai khoan 1 Dieu nay chuyen giao; 
bao dam tinh bi mat cua cac thong tin khong dugc phep tiep can va thong tin ma 
cong dan dugc tiep can co dieu kien tren Trang thong tin dien tu xa va he thong van 
ban luu tru.

Chuung IV
QUY TRINH CONG KHAI THONG TIN

Dieu 11. Lap, cap nhat Danh muc thong tin phai dugc cong khai
1. Doi voi cac thong tin phai dugc cong khai theo Dieu 17 Luat Tiep can thong 

tin, Van phong HDND va UBND xa co trach nhiem lap, cap nhat, cong khai Danh 
muc thong tin.

2. Danh muc thong tin phai dugc cong khai gdm cac noi dung: Ten, so, ky 
hieu cua van ban hoac ho so, tai lieu; ngay, thang, nam tao ra van ban hoac ho so, tai 
lieu; hinh thuc cong khai.

Truong hgp thong tin dang dugc cong khai tai cac co so du lieu khac nhau 
hoac dang tai tren cdng thong tin dien tu thi tai Danh muc thong tin phai dugc cong 
khai gom cac noi dung: Ten van ban hoac ten ho so, tai lieu; chi dan dia chi truy cap 
doi vbi thong tin do.

3. Viec xac dinh thong tin phai dugc cong khai thuc hien theo Dieu 17 Luat 
Tiep can thong tin; Hinh thuc cong khai thong tin dugc thuc hien theo Dieu 18 Luat
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Tiep can thong tin.

4. Thai diem cong khai thong tin doi vdi timg lmh vuc dugc thuc hien theo 
quy dinh cua phap luat co lien quan; truong hop phap luat chira co quy dinh thi 
cham nhat la 05 ngay lam viec ke tir ngay tao ra thong tin, UBND xa phai cong khai 
thong tin.

Dieu 12. Cong khai thong tin tren Trang thong tin dien tir, Cong dir li§u, 
cac kenh noi dung, trang cong dong chinh thuc

Viec cong khai thong tin tren Trang thong tin dien tu xa, Cong du lieu, cac 
kenh noi dung, trang cong dong chinh thuc thuc hien theo quy dinh tai Dieu 19 Luat 
Tiep can thong tin.

Dieu 13. Xir ly thong tin cong khai khong chinh xac
1. Truong hop phat hien thong tin do minh tao ra va da dugc cong khai khong 

chinh xac thi don vj chu tri tao ra thong tin co trach nhiem phoi hgp Van phong 
HDND va UBND xa kjp thoi dinh chinh, cong khai thong tin da dugc dinh chinh.

2. Truong hop phat hien thong tin do co quan, don vi khac tao ra nhung do 
minh cong khai khong chinh xac thi Van phong HDND va UBND xa co trach nhiem 
kjp thoi dinh chinh, cong khai thong tin da dugc dinh chinh.

3. Truong hgp phat hien thong tin do minh tao ra nhung dugc co quan, don vi 
khac cong khai khong chinh xac thi Van phong HDND va UBND xa co trach nhiem 
yeu cau co quan, don vi da cong khai thong tin kjp thoi dinh chinh, cong khai thong 
tin da dugc dinh chinh.

4. Truong hgp cong dan cho rang thong tin cong khai khong chinh xac thi kien 
nghi vdi Van phong HDND va UBND xa. Cham nhat la 10 ngay ke tu ngay nhan 
dugc ki6n nghj, don vj chu tri tao ra thong tin co trach nhiem phoi hop Van phong 
HDND va UBND kiem tra tinh chinh xac cua thong tin va tra ldi cho cong dan; 
trudng hgp xac dinh thong tin cong khai khong chinh xac thi phai kjp thoi dinh 
chinh, cong khai thong tin da dugc dinh chinh.

5. Thong tin cong khai khong chinh xac bang hinh thuc nao thi phai dugc dinh 
chinh bang hinh thuc do, dong thoi cong khai thong tin da dugc dinh chinh tren cong 
du lieu, Trang thong tin dien tu xa, kenh noi dung, trang cong dong chinh thuc cua 
co quan, don vi da cong khai thong tin khong chinh xac.

Chuong V
QUY TRINH XU' LY CUNG CAP THONG TIN THEO YEU CAU

Dieu 14. Trinh tir, thu tuc cung cap thong tin theo yeu cau
1. Ngudi yeu cSu cung cap thong tin gui ho so yeu c&u cung cip thong tin d6n
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UBND xa bang mot trong cac hinh thuc quy dinh tai khoan 1 Dieu 24 cua Luat Tiep 
can thong tin.

2. Ho so yeu cau cung cap thong tin gom Phieu yeu cau cung cap thong tin 
theo Mau so Ola hoac Mau so 01b ban hanh kem theo Nghi djnh so 337/2026/ND- 
CP. Doi voi yeu cau cung cap thong tin quy dinh tai khoan 1 va khoan 2 Dieu 16 
cua Luat Tiep can thong tin thi phai kem theo van ban chap thuan cua ca nhan, to 
chuc lien quan theo Mau so 06 ban hanh kem theo Nghj djnh so 337/2026/ND-CP.

Truong hop Phieu yeu cau cung cap thong tin chua day du noi dung theo 
Mau so Ola hoac Mau so 01b ban hanh kem theo Nghi dinh so 337/2026/ND-CP thi 
Van phong HDND va UBND xa co trach nhiem huong din ngudi yeu cau cung cap 
thong tin bo sung.

3. Van phong HDND va UBND xa thuc hien khai thac, doi chieu thong tin 
cua nguoi yeu cau cung cap thong tin trong Co so du lieu quoc gia ve dan cu va cac 
co so du lieu chuyen nganh co lien quan theo quy dinh cua phap luat; cap nhat yeu 
cau cung cap thong tin vao so theo doi cung cap thong tin theo yeu cau va lap Phieu 
tiep nhan yeu clu cung cap thong tin.

Truong hop khong khai thac dupe thong tin trong co so du lieu hoac thong tin 
chua day du, co quan, don vi tiep nhan ho so de nghi nguoi yeu clu cung cap thong 
tin xuat trinh giay to hoac bo sung thong tin can thiet de doi chieu, xac thuc thong 
tin theo quy dinh cua phap luat.

4. Thoi han cung cap thong tin:

a) Doi voi thong tin don gian, co sin trong Danh muc thong tin phai dupe 
cong khai, Van phong HDND va UBND xa co trach nhiem giai quylt yeu clu cung 
cap thong tin cham nhat trong thoi han 03 ngay lam viec ke tir khi nhan dupe ho so 
hop le. Truong hop nguoi yeu cau de nghi cung cap thong tin true tiep tai tru so co 
quan, don vi thi Van phong HDND va UBND xa co trach nhiem tao dieu kien de 
nguoi yeu clu true tmp sao, chup, tai ve van ban, ho so, tai lieu hoac cung cap ngay 
thong tin theo yeu cau, phu hop voi dieu kien cua co quan, don vi;

b) Doi voi thong tin phuc tap, khong co sin ma can tap hop tu cac phong, ban, 
Trung tarn hoac thong tin can thiet phai co y kien cua co quan, to chuc, don vi khac 
thi trong thoi han 12 ngay ke tir ngay nhan dupe h6 so hop le, Van phong HDND va 
UBND xa thuc hien viec cung cap thong tin theo yeu cau hoac thong bao tir choi yeu 
cau cung clp thong tin theo quy dinh tai Dilu 27 cua Luat Tiep can thong tin; truong 
hop can thiet thi xin y kien cua Chu tich UBND xa hoac Pho Chu tich UBND xa phu 
trach lmh vuc.

c) Truong hop can them thoi gian de xem xet, tim kiem, phan tach, tap hop, 
sao chep hoac xu ly thong tin dupe yeu cau cung clp thi Van phong HDND va UBND
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xa co the gia han viec cung cap thong tin nhimg toi da khong qua 12 ngay va phai 
thong bao bang van ban theo Mau so 04 Phu luc ban hanh kem theo Nghi dinh 
337/2026/ND-CP cho ngudi yeu cau trudc khi het thdi han cung cap thong tin.

5. Viec sao, chup, tai ve van ban, ho so, tai lieu theo quy dinh tai khoan 2 Dieu 
24 cua Luat Tiep can thong tin dupe thuc hien diroi sir hirong din, giam sat cua Van 
phong HDND va UBND xa.

Dieu 15. Cung cap thong tin theo yeu cau cho cong dan thong qua to chuc, 
doan the, doanh nghiep

1. Viec yeu cau cung cap thong tin cua cong dan thong qua to chuc, doan th6, 
doanh nghiep (sau day goi la to chuc) duqc thuc hien trong trudng hop nhieu ngudi 
trong to chuc co cung yeu cau tiep can doi vdi thong tin giong nhau. To chuc co 
trach nhiem cu ngudi dai dien de thuc hien viec yeu cau cung cap thong tin.

2. Ngudi dai dien co trach nhiem lap Danh sach ca nhan co yeu cau thong 
tin, gui Phieu yeu cau cung cap thong tin theo Mau so 01b ban hanh kem theo Nghi 
dinh s6 337/2026/ND-CP din Van phong HDND va UBND xa.

Dieu 16. Xir ly thong tin cung cap theo yeu cau khong chinh xac, khong 
day du

1. Trudng hop Van phong HDND va UBND xa phat hien thong tin do minh 
cung cap khong chinh xac theo yeu cau cung cap thong tin, cham nhat la 05 ngay 
lam viec ke tu ngay phat hien, Van phong HDND va UBND xa co trach nhiem dinh 
chinh va cung cap lai thong tin hoac bo sung thong tin thieu.

2. Trudng hop ngudi yeu cau cung cap thong tin cho rang thong tin duoc cung 
cdp la khong chinh xac, khong day du thi co quyen yeu cau UBND xa cung cap lai 
thong tin chinh xac, cung cap bo sung thong tin thieu.

Cham nhat la 10 ngay ke tu ngay nhan dupe yeu clu, Van phong HDND va 
UBND co trach nhiem xac dinh tinh chinh xac, day du cua thong tin va tra ldi cho 
ngudi yeu cau; neu thong tin da cung cap khong chinh xac, khong day du thi phai 
cung cap lai thong tin chinh xac, cung cap bo sung thong tin thieu.

Dieu 17. Thu, quan ly chi phi thuc te de in, sao, chup va giri thong tin

Viec thu, quan ly chi phi thuc te de in, sao, chup va gui thong tin dupe thuc 
hien theo quy dinh tai Thong tu so 126/2026/TT-BTC.

Chiro’ng VI
TO CHlTC Tmfc HIEN

Dieu 18. To chu*c thuc hien Quy che
1. Trudng cac Ban, phong chuyen mon, Giam ddc Trung tarn Phuc vu hanh 

chinh cong co trach nhiem phd bi6n, quan triet noi dung Quy che nay den can bo,
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cong chuc, ngiroi lao dong; chi dao xir ly thong tin theo yeu cau. Kip thoi phan anh 
nhirng kho khan, vudng mac trong qua trinh to chuc thuc hien ve Van phong HDND 
va UBND xa.

2. Van phong HDND va UBND xa co trach nhiem theo doi, don doc, kiem tra 
cac co quan chuyen mon thuoc UBND xa trong viec thuc hien Quy che nay, kip thdi 
bao cao lanh dao UBND nhiing van de vuong mac phat sinh; trudng hop can thiet, 
d6 xu4t UBND xa sua doi, bo sung Quy ch6 cho phu hop./.




